Phase 1- Building your Online Course Framework

Online Course Template Guide
(07/09/2012)

The following template is the first step to a 3-phase development approach to building a quality online course. The use
of this template will help you develop a pedagogically-strong framework by making your design purposeful, efficient,
and measureable. Phase 1- Building your Online Course Framework is reserved to focus on outlining your course,
mapping learning outcomes, gathering materials and building content. Don’t get distracted with the pressures of
figuring everything out. Just follow the template for now. It will drive the success of your course. Be sure to contact an
Instructional Designer in the Center for Teaching Excellence to help answer any questions along the way.

After completing this template, you will be ready for Phase 2- Working with your Designer and Enhancing your Course.
This will be the time for you to work out other details, build exams, and do any fine tuning to your course. This is also
the time when your content is loaded into the Learning Management System (LMS). Your designer will be working along
with you to identify any issues and provide suggestions for enhancements.

After your course has been built online, you will be ready to focus on Phase 3- How to Manage your Online Course and
Communicate with your Students. During this time, you will receive training on how to manage the online tools in SIU

Online powered by Desire2Learn and prepare for teaching in the online environment.
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File Name:
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8. Content: This is the core of your content (typically the content that you would lecture in a face-to-face class). Listed
below are four options for how you might approach presenting content. You may also choose to use a combination of
solutions for presenting content.

Select the method(s) below and follow the instructions for the option(s). Type lecture content below or create a new file
and reference the file name.

Option #1: Lecture Pages

e Begin to draft your content by sitting at a computer and typing what you would likely say in front of a room of
students. There is no need to write formally. Although your language and tone should be professional, keep it
casual. Remember, this is only an initial draft; there will be opportunity for revision.

e Paste any images, charts, links, audio, video, etc. directly in the content at the appropriate location or [describe
in brackets what needs to be added later and reference where it will come from].

e Demonstrate your points by including examples, case studies, presentations, multimedia, etc.

e Refer to any additional resources that help support or demonstrate your instruction.

e Reference any additional lessons or resources, if applicable, for pre-requisite instruction, additional practice,
and/or advanced learning. (This information can be placed under the Additional Resources section in step 10.)

Option #2: Lecture Recordings

e If you are using a recorded lecture (such as with PANOPTO software), it is recommended that you still build in
text to introduce the topic, identify the main points of the lecture, and summarize key points.

e Short introductory pages can be used to transition between your recorded lectures and add any additional
information that you may have missed in the recording.

e |dentify the lecture recording link or [place in brackets that you are planning to record the lecture].

Option #3: Synchronous Lectures

e If you are planning to use a live virtual classroom solution (live video & audio), contact CTE to help identify the
appropriate solution and technical requirements.

e |tis recommended that you still build in text to introduce the topic, identify the main points of the lecture, and
summarize key points.

e Short introductory pages can be used to transition between scheduled lectures and prepare students in
advance to attending their “virtual class”.

Option #4: No Lectures

e |f your course consists mostly of a discussion-based format, you may not have lecture content, however, it is
still recommended that you build in some text, audio, or video recordings for certain purposes, such as to
introduce the course/certain topics, summarize major points, explain a complex assignment, or wrap up the
course.

e Allow these segments to be the transitions between topic discussions and build in the big picture perspective
of your course content.

Enter Main Content Below:
Reference any related materials or files that are saved in your course folder by clearly identifying the file name.
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9. Topic Summary: Summarize the main point of the content above. This might range from a few sentences or many
paragraphs. Consider explaining why this information was important and/or how it links to what they will learn next.
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1. Select Strategies:

2. What information should you provide?

O Interactive Activities-- Add interactive activities 1. Build a list of terms & definitions, important
(such as flash cards, matching games, etc.) for people/events, concepts or formulas, etc. that
students to engage with the content and practice. students need to remember. This can be provided in a
This is usually used for lower-level learning where separate document (Microsoft Word or PPT).
the student engages in the content
independently and the feedback is built in to the
tool. One solution is using Study Mate. Here is a
link to some Study Mate examples:
www.respondus.com/studymate/samples.shtml

Enter Information/References here:

O Practice Test-- Provide practice tests for students | 1. In a separate document (unless it already exists
to check their understanding with immediate electronically), build a test bank.
built in feedback. 2. Provide the correct answers.

3. Provide any specific feedback based on the individual
answer choices or general to the question.

Enter Information/References here:

O Assignments-- Have students submit an 1. Identify the title of the assignment.
assignment/paper and provide feedback. 2. ldentify any instructions, information, and/or

handouts related to the assignment.

3. Do you have an example and/or a grading rubric for
students to refer to?

Enter Information/References here:

O Chat-- Teach a special lesson that requires 1. Identify the topic title for the chat
synchronous discussions. 2. Identify any instructions regarding your expectations

of the students’ participation.
(Caution: This must be well planned!) 3. Will your students need to prepare or read any
materials prior to the chat session?

Enter Information/References here:

O Group Projects-- Create activities where students | 1. Identify the title of the group activity/assignment.
work in groups. 2. ldentify any instructions, information, and/or

handouts related to the activity.

3. How will the students work together? Identify your
expectations of the students’ participation.

4. Do you want students to sign-up for their groups,
have the system group them automatically, or will you
group them yourself?

5. Will the completed product be submitted individually

by each student or as a single, group submission?
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