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How to Register and Complete Instructor Guide D2L Training
by Brightspace

In this guide, learn how to create an account at Brightspace community and
access and complete Instructor Guided D2L Training.
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Creating a Brightspace Community account
Step 1: Go the Brightspace Community login page.

Step 2: Click on Sign In/Register.

C %) hitpsy//community.d2l.com/brightspace/entry/connect/sami?authKay=D2LPROD A 1 =

DZL BRIGHTSPACE  pocumentation  Release Information  Discussions  Events  Resaurces English (en) = | [ Sign In/Register

£ ACTION REQUIRED: If your Username has not yet updated to
FirstName.Firstinitialofl astName ThreeDigitNumber you require a (free) Single Sign On Registered Aceount to login
to the D2L Brightspace Community.

Sign In/Register

Step 3: Click on Sign up now.
DZL BRIGHTSP:CE

Sign in with your email address



https://login.community.d2l.com/6d7c76b7-695f-4737-baec-b2d432e2b802/B2C_1A_signup_signin_vanilla/samlp/sso/login?SAMLRequest=fVPBjpswFLzvV1TcCeDgsLGSVGxQ1ahpFyVpD71EBh6JJWNTP5M2f78ObLq7XTW%2BIMYz896MYIa8kS1LO3tUG%2FjVAdq7D%2B78aaRC1l%2FOvc4opjkKZIo3gMyWbJt%2BXTMyCllrtNWllt4%2FstsqjgjGCq0G2Sqbe6faT2I65pSSilNeVSGP7osiTEg5hohwGk4jOgVaR%2FEg%2BgEGncPcc4bPNogdrBRarqyDQzL2w4kfTXYRZSFlMf058DKXUihue%2FXR2hZZEEh9EGpU6qbplLDnUUXk5S2YVEmZTIrEn0xp7cfJOPELDqVfkCoeEyDFfUiCB7LcR%2BkexUF1bf8Qan%2FiSkjJg77FAFEPM6675q4EcYK5V3OJMKD5c5sPQlVCHW6XWAwkZJ93u9zPH7e7wSS9lrvUCrsGzBbMSZTwfbN%2Bifs%2BaGHE4Wix5SUEoKw5O45SUNo%2BwEfuPpEvcJ5nZJ1vHjNv0c%2BaXe5YX7xZ%2FNd7FrymvQhb9s2lWmW5lqI89%2FjlfNKm4fZ2%2BAsiKr%2FuqcwarlC4rb2%2FJqmU%2BvfSALeuYms68BbDGm%2BHLu6u6Ot%2FYPEE&RelayState=https%3A%2F%2Fcommunity.d2l.com%2Fbrightspace&SigAlg=http%3A%2F%2Fwww.w3.org%2F2000%2F09%2Fxmldsig%23rsa-sha1&Signature=zekNPK7zzimn35w2UWPuijs%2FR3lMZ7nholNMn4nGuEE9fMeEJVoa21hEOIn9Kj%2FvN%2Fly5bOWnNzJTAyeO1AvfKzcqNsaxD8SIhAqUMSERGiXeI40YVOgDGWzBwLnU%2FFM%2B5vACbSHDAKV%2F8QOE%2FIjyAxlYd13Qpg7HfhV3GcRmkw%3D
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Step 4: Enter your email address in the indicated field and click on Send
verification code. Note that SIU email is recommended for registration. If you do
not have access to SIU credentials, non-SIU emails can be used.

132e2bB802/B2C_1A_signup_signin_vanilla/api/CombinedSigninAndSignup/unified?local=signup&csri_token=eXIXK1ZFQ3F

£ Ca

“D2L BRIGHTSP..CE
COMMUNITY

Verification iz necessary. Please click Send button.

[ Email Address ]
. 4
New Password ]
Confirm New Password ]

Step 5: Check your inbox for verification code. Note that you may need to check
your spam folder if you do not see it in your inbox in a few minutes.

¢« B O @B =2 0 & @ D i

/ Compose
O inbo N D2L Brightspace Community Team account email verification code Inbor x

nbox
W Starred @) Microsoft on behalf of D2L Brightspace Community Team

Verity your email address Thanks for verifying your pingpingfu110@gmall.com account! Your code is: 058877 Sincerely, D2L Brightspace Community Team This message
® Snooze: d -
D important
= @) Microsoft on behalf of D2L Brightspace Community Team «msoriineserisssesm Ermicrosahionine.coms
@ -
D orafts 2
+ D Categories . I,
=9 Verify your email address
v More
Thanks for verifying your pingpingfu110@gmail.com account

Labels +
®  [Gmai]
®  [GmaillTrash
®  Junk
»

. D2L BRIGHTSP.CE
COMMUNITY
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Step 6: Enter the code in the indicated field and click on Verify code.

£ Ca

“D2L BRIGHTSP..CE
COMMUNITY

Verification code has been sent to your inbox. Please copy it
to the input box below.

E f\/enﬁcatlon code |

e
‘ MNew Password ‘

N\

‘ Confirm New Password ‘

. |
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Step 7: Complete the remaining information on this page. When completing the
Role section, select Instructor. For Segment section, select Higher education.
Enter Southern lllinois University as your organization.

_signup_signin_vanilla/api/CombinedSigninAndSignup/unified?local=signupécsrf_t

{ Ca

“D2L BRIGHTSP..CE
COMMUNITY

E-mail address verified. You can now continue.

New Password

Confirm New Password

First Name

Last Name

Role

Role v
Segment
[ Segment hd

‘ Qrganization Name ‘

0 N
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Step 8: Click on the agreement box and click on Create.

Role

Instructor v
Segment

Higher Education v

_”

https:f;'mycoursesy

v

By checking this box, | acknowledge that | have 1
understood, and agree to the forum's cod

Step 9: Now you are signed into Brightspace Community.

X DL Home - Brightspace x  +

n/brightspace/

A
D2L BRIGHTSP/.CE : . . . i ﬂ
COMMUNITY Documentation Release Information ~ Discussions ~ Events  Resources English (en) Q

Brightslipace Community @_
|

| 2
Sea{ch in: | Higher Ed/Postsecondary K-12 Corporate > 8
L}

Q
\ i

New Here?

TAKE A COMMUNITY TOUR

Quick Links
My Bookmarks o
My Discussions o

My Drafts o
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Accessing Training
Step 1: After creating your password, you should see the Brightspace main
page. Click on Resources in the menu bar and click on Learning Center.

brightspace/ A
D2L BRIGHTSP..CE D ; ; i ; ;
" ocumentation  Release Information  Discussions  Events | Resources English (en) =
COMMUNITY dishien 0 2 @

Onboard Optimize Extend
Product News Accessibility Community Groups

E Customer Enablement Community Corner
Training Approved Support Contact Homepage  Partners
Development Product Roadmap

Praduct Idea Exchange

Thought Leadership

|

Step 2: Click on Brightspace Guided Training course.

earn.com/d2l/heme

D2L Learning Center B = 2 A a Olivia Chen

Main Featured Free Courses & Tools  Brightspace Guided Tr... rtificate Training  Accessibility Academy  Service Partners Sub >

Catch A Ride to the
Brightspace Learning Center

Featured Free Courses & Tools Brightspace Guided Certificate Training
Training

New PIE
item Launched

- D2L | :uE O

Accessibility Academy Service Partners Subscription Training Product Idea Exchange
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Step 3: Select Brightspace Guided Training for Instructors.

. ooo .
D2L Learning Center 200 = @'_J @ a Olivia
Main Featured Free Courses & Tools Brightspace Guided Tr... Certificate Training  Accessibility Academy  Service Partners  Sub >
-- Select a sub-category --

Administrators ig-i Instructors ' Instructores
Brightspace Guided Brightspace Guided Entrenamiento guiado para La formation guidée pour
Training for Administrators Training for Instructors Instructores en Brightspace les enseignants en

Brightspace

Instructeurs 4 Professores
Brightspace Begeleide Treinamento Guiado do
Training voor Instructeurs Brightspace para
Professores

Step 4: The introduction guide is launched. Read through the information and
click on Next to advance to the next pages of information.

Welcome Olivia

Happy to meet you
=] @tisen [ »

Welcome to Brightspace Guided Training
for Instructors

D2L's Guided Training Program includes access to self-guided content and opportunities to attend
instructor-guided training webinars. This program is recommended for anyone designing, building,
teaching, or facilitating courses within the Brightspace platform (and for those who support them).

The program not only includes instructional videos, in many cases it includes step-by-step
walkthroughs for key workflows and “Try it Yourself!” activities that allow you to safely practice
without making any changes in your own courses.

Step 1 of 4
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Step 5: Click on Dismiss when you read all the information and are ready to
start the training.

Welcome Olivia

Jump in

Ready to jump in? Click Points of Interest to begin your
teaching and learning journey!

Consider having your own Brightspace open in a second tab as you work through the material. If
you're unsure if you have a space to test things out in, take advantage of our Try It Yourself
experiences to learn the workflow.

To help us understand how you are progressing with Brightspace, please complete the surveys at the
start and end of each Point of Interest. This way, we can continue to update and bring you the material
you need!

Step 4 of 4
Back

Step 6: click the Get Started module to start.

ft °2¥ Brightspace Guided Training for Instructors 8 = O N MawikaFudala

Points of Interest Ask a Question Watch Webinars Awards

Points of Interest

i [D b

Get Started Communicate

| Begin Get Started

0% 0of 7 Topics Completed 0% 0 of 24 Topics Completed

s o )

Publish Evaluate

Welcome to Brightspace Guided Training
for Instructors!

Launch the Intro Guide
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Completing Units
Step 1: Read and complete the tasks under each topic on the left. These may

include, but are not limited to, text, videos, surveys and/or interactive
presentations.

{ Back X Edit and Delete a Discussion Topic @ Q

Brightspace Guided Training for Instructors « Unit 3 of 7

Communicate & Print

Announcement MENU = Edit and Delete Discussi

Discussions 4/5 -
@ Learn About Discussions v * Video Demo: Delete Discussion
Topics Paragraph Practice Part 1 ( .
@ Create a Basic Discussion Topic v
Step 2: Select Delete
@ Create an Advanced Discussion Topic v
@ Edit and Delete a Discussion Topic v

@ Moderate a Discussion Topic

Virtual Classroom 0/5 »

Intelligent Agents 0/4 »

Step 2: Make sure to click “End of Unit” and then “I’m Done!” when finishing
each unit.

< Bk X End of Unit

Brightspace Guided Training for Instructors « Unit 3 of 7

Communicate

Activity Feed v
Congratulations!

Announcements v o You have completed all of the activities in this unit. Great job!
Discussions v o
Virtual Classroom v o
Intelligent Agents v

Point of Interest Evaluation: Communicate Post
- TAstehs v
End of Unit

Step 3: Repeat step #1 and #2 for the rest of the modules in this training.
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Setting Up an Online Course (Final Module)
Step 1: The final module, “Guided Tours,” will have you go to a different webpage
to complete this module. Click “Go to Activity.”

Set Up an Online Course

Brightspace Guided Training for Instructors « Unit 7 of 7
Guided Tours \_/

00 Set Up an Online Course

End of Unit E]

View this Activity.

Step 2: Like previously, complete the topics on the left side to apply what you
have learned into creating an online course.

Brightspace Guided

Tour: Set up an Online
Course
i MENU =
10% COMPLETE
Video Demo: Create a Basic ”
" Content Unit f  Astronomy 101b B =28 0 §F- &
= Content b) Navigate to Content v o :
Step 1: Click + New Unit v X
c Con ~
Step 2: Enter a Title v
B I U v = #H v ~ v B - v v ~
Grades Step 3: Click the Visibility v w °n “
Toggle

Step 4: Click Save
Your Unit has been created
successfully!
. Try it yourself: Create a Basic
Content Unit
Discussions Step 1: Click + New Unit
Step 2: Enter a Title

Step 3: Toggle Hidden

Sten4: Click Save

v FINISH YOUR TOUR

NOTE: When you are done, the “Guided Tours” module may not appear
complete right away. If this occurs, you may have to log out and log back in
to appear complete.
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Completing Training — Final Steps
Step 1: When you complete all the modules, you will get a notification of
completion with a badge to show for it. Congrats!

Step 2: Click on the pop up, “View Awards.”

Points of Interest Ask a Question Watch Webinars Awards

Points of Interest

Cot Started Communicate

Congratulations, Monika Fudala! X

Course Creator
You have successfully completed the "Create a...

24 of 24 Topics Completed
Course Brightspace Guided Training for...
Welcome to Brightspace Guided Training Evidence Completes the content topic: S...
for Instructors! Issue Date  9/15/2022

i
Issuer Brightspac:
Close this Dialog View Awards

FUDISIT

Launch the Intro Guide

cvaluate
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Sharing Your Accomplishment with Others

Step 1: You can take a screenshot and upload this to D2L, however we
recommend completing the next steps to create a Badge Account.

Step 2: Once you see your badge, “Course Creator,” click on “Share” on the
bottom of that badge.

Points of Interest Ask a Question Watch Webinars Awards

My Awards View Available Awards

Badges

Course Creator
Brightspace
Guided
Training for
Instructors

.

Step 3: Then, type in your email and click “Share to Badgr Backpack.”

Share My Award

g Course Creator

Share to Profile

Please provide the email address you use to login to
Badgr Backpack. If you do not have a Badgr
Backpack account, enter the email address you would
like to use and follow the steps to register

By checking this box you are certifying that you are 13

years of age or older.

Email *

Confirm Email *
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Step 4: Once you do this, click on “Create Badgr Account.”

Mozilla Backpack is now
Badgr Backpack.

¥

You are about to send 1 badge to your
Badgr Backpack!

You can sign in to Badgr or create a Badgr account to start

sharing your achievement right away.

Create Badgr Account

Sign into Badgr

Step 5: Go through the steps of creating your account and verifying your email.
Once you have created a Badgr Account, RETURN to Brightspace to your
“Course Creator” badge and click “Share” again.

Points of Interest Ask a Question Watch Webinars Awards

My Awards View Available Awards

Badges

Course Creator
Brightspace
Guided
Training for
Instructors
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Step 6: Type in the same email you used to create our Badgr Account and click
“Share to Bdgr Backpack” again.

Share My Award

g Course Creator

Share to Profile

Please provide the email address you use to login to
Badgr Backpack, If you do not have a Badgr
Backpack account, enter the email address you would
like to use and follow the steps to register

By checking this box you are certifying that you are 13
years of age or older.

Email *

Confirm Email *

Step 7: Once the badge has finished processing, you should be able to see your
badge in your Badgr Backpack! If you would like to share your credential,
click Share!

L:;;ll Badgr Backpack My Pathways Issuer:

Imported your Badges!

Course
Creator
2 « Brghtspace
E] View in your Backpack



